

Website – Step by Step Guide
Start Here) Create a custom “Website Helper” GPT (paid ChatGPT account)
ChatGPT, how do I create a custom GPT that helps me build and maintain my WordPress website?
Sample ChatGPT response:
Absolutely — here’s the quickest way to create a dedicated “Website Helper” GPT.
1. Open the GPT builder
· Go to the GPT editor (in ChatGPT: Explore GPTs → Create). 
2. Name it
· Example: My Website Assistant
3. Describe what it does (copy/paste this)
· “You help me build and maintain a simple WordPress website. You explain steps in plain language, troubleshoot issues, and help me write and edit page content. If I share a screenshot, you tell me where to click and what to change.”
4. Add behavior rules (copy/paste this)
· “Ask clarifying questions when needed. Provide numbered steps. Offer the simplest solution first. Include common mistakes to avoid. Never ask for passwords; remind me not to share sensitive info.”
5. Turn on helpful tools (optional)
· Enable file/image use if available on your plan so you can upload screenshots for troubleshooting. 
6. Save
· Save it for your own use (and publish only if you want it public). 

1) Create a domain in DreamHost
ChatGPT, how do I register a domain name in DreamHost and connect it to hosting?
Sample ChatGPT response:
Sure — here’s the straightforward DreamHost approach.
1. Register the domain
· In DreamHost, go to Domain Names → Register and search for the name you want. 
2. Buy it
· If it’s available, choose years (1 year is fine) and complete checkout. 
3. Add it to hosting
· Go to Websites / Manage Websites → Add Website, enter the domain, and assign it to your hosting plan. 
4. Wait for DNS
· It can take a bit for the domain to “point” correctly. You don’t need to do anything technical while it propagates.

2) Create a campaign email address in DreamHost
ChatGPT, how do I create a campaign email like contact@mydomain.com in DreamHost and forward it to Gmail?
Sample ChatGPT response:
Yes — the simplest setup is a forward-only address (you don’t need a mailbox).
1. In DreamHost, go to Mail → Manage Email. 
2. Click Create Email. 
3. Choose your domain, then enter the address name (example: contact). 
4. Set Mailbox Type to Forward-Only Email. 
5. Enter your Gmail address as the forwarding destination and save.
Tip: Create a few standard addresses like contact@, volunteer@, and donations@ for credibility and organization.

3) Install WordPress, create/login, etc. (from DreamHost)
ChatGPT, how do I install WordPress on my DreamHost domain and log in?
Sample ChatGPT response:
You install WordPress inside DreamHost — you do not install anything on your computer.
1. In DreamHost, use the WordPress installer to install WordPress on your domain. 
2. During setup, create your WordPress admin username and password.
3. To log in, go to:
· https://yourdomain.com/wp-admin (then enter your admin credentials)
· Or log in via DreamHost’s panel option to access WordPress admin. 
Security tip: Use a strong password and don’t reuse passwords from other accounts.

4) Choose a theme (free vs paid)
ChatGPT, how do I choose and install a WordPress theme, and how do I decide between free and paid?
Sample ChatGPT response:
Here’s the simplest way to do it:
1. In WordPress, go to Appearance → Themes → Add New.
2. Search and preview themes, then click Install → Activate.
How to choose:
· Free themes: great for simple sites; lower cost; often enough for local candidates and community orgs.
· Paid themes: useful if you want advanced layouts, dedicated support, or specific features — but not required for a professional look.
Rule of thumb: start with a free theme; upgrade only if you hit a real limitation.

5) Create or edit a page in WordPress
ChatGPT, how do I create a new page or edit an existing page in WordPress?
Sample ChatGPT response:
Easy — pages are where your core information lives.
1. In WordPress, go to Pages.
2. Click Add New (for a new page) or click an existing page title (to edit).
3. Use the editor to add:
· Headings
· Paragraphs
· Images
· Buttons/links
4. Click Publish (new) or Update (existing).
Tip: Keep pages scannable — short sections, clear headers, and minimal clutter.

6) Create or update navigation (menu)
ChatGPT, how do I create or update my main navigation menu in WordPress?
Sample ChatGPT response:
It depends on your theme type, but WordPress makes both approaches manageable.
If you see “Appearance → Editor” (block theme):
1. Go to Appearance → Editor. 
2. Edit the Header / Navigation area.
3. Use the Navigation block to add, remove, reorder links. 
If you see “Appearance → Menus” (classic theme):
1. Go to Appearance → Menus.
2. Add pages to the menu, drag to reorder, and save.
Tip: Keep your top menu short: Home, About, Priorities, Volunteer, Donate, Contact.

7) Create or update forms in WordPress (WPForms)
ChatGPT, how do I create or edit a contact/volunteer form using WPForms in WordPress?
Sample ChatGPT response:
Here’s the standard workflow:
1. Install WPForms (Plugins → Add New → search “WPForms” → Install → Activate).
2. Go to WPForms → Add New to create a form. 
3. Choose a template (like Simple Contact Form). 
4. Customize fields (name, email, phone optional, message).
5. Set notifications so submissions email you.
6. Embed the form on a page using the WPForms block/shortcode.
Editing later:
· Go to WPForms → All Forms, click the form, edit, then save. 

8) Create a PayPal donation link + QR code image
ChatGPT, how do I create a PayPal donation link and make a QR code I can put on my website and flyers?
Sample ChatGPT response:
You have a couple of good options:
Option A (simple): PayPal.Me link
1. Create a PayPal.Me link in PayPal. 
2. Put that link on your Donate page as a button.
Option B (Donate button / donation page):
1. Use PayPal’s Donate Button tools to create a donation page/button. 
Create a QR code (two easy ways):
· In the PayPal app, you can access and download your PayPal QR code (works well for in-person donations). 
· Or generate a QR code that points to your PayPal link using a reputable QR generator (PayPal notes that businesses commonly use QR generators for links). 
Tip: Test the QR code with multiple phones before printing.

Quick safety note you can paste into the guide (recommended)
When asking ChatGPT for help, never share passwords, full credit card numbers, or private voter/donor information. If you’re troubleshooting, screenshots are great — just crop out sensitive details.



